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Board of Examiners Per Diem Request

Please review the Examiner Per Diem policy: Per Diem will be paid upon written request from examiners whose application assignments require out-of-town travel for which their employers will not cover the expense. Per Diem is paid for site visit days only.  Per Diem is not paid for training or consensus meetings.
If the Per Diem policy applies to you, complete this form and email it to contact@tncpe.org. Per Diem checks will be processed within 5 business days.

Examiner Name:___________________________________________________________________

Applicant #: __________                    
  Applicant Level: __________

Dates of Site Visit: _________________________________________________________________

Date of Post-Site Visit Meeting: ______________________________________________________
Note: per diem does not apply to the post-site visit meeting if it was held by conference call
 FORMCHECKBOX 
 
I have confirmed that my employer will not cover travel expenses for examiner site visit and I am requesting per diem. 
 FORMCHECKBOX 

I request reimbursement for the following amount (receipts attached): $_________________
Note: Only select this option if you would like to claim less than the allotted per diem. See allotted per diem table. 
Allotted Per Diem
	Level
	Per Diem
	Site visit length
	Max.

	1
	$125
	1 day
	$125

	2
	$125
	2 days
	$250

	3
	$125
	3 days
	$375

	4
	$125
	4 days
	$500


Signature: ________________________________________Date: __________________
Please remit payment to: 

Mailing address: ___________________________________________________________________

